Education Assistance Program
Reimbursement Form

Please complete the form below and upload the required documentation. This form must be
submitted 30 calendar days after the semester/quarter has been completed.

Note: Please make sure you have the correct forms uploaded and this form is completed
correctly. Otherwise, it will delay your reimbursement processing.

* Required

1. First Name (As recorded on the official school records) *

2. Last Name (As recorded on the official school records) *

3. Phone Number *

4. Email Address *

5. Labor Association * (Please choose one: ACE, AEE, IAM, IBEW, SEIU)

6. Proof of Course Grades: Submit a copy of the college/universities unofficial
transcripts or related documentation which has the course name and grades (i.e.
for reimbursement must achieve a grade of “C" or higher for undergraduate
courses or a grade of “B” or higher for graduate courses) * ®

7. Proof of Course Receipts: Submit a copy of receipts or related documentation
indicating tuition paid by employee.



