CITY OF City of Long Beach
LONGBEACH Employment Opportunity

SENIOR LIBRARIAN
Job Number: E31NN-23

SALARY: $2,948.80 - $4,011.76 Biweekly

OPENING DATE: 10/14/22

CLOSING DATE: 10/28/22 04:30 PM
DESCRIPTION:

Appliations are available online beginning Friday, October 14, 2022 through 4:30 pm,
Friday, October 28, 2022.

The City of Long Beach requires all employees to be vaccinated against COVID-19 prior to
their first day of employment unless a medical or religious accommodation is approved by
the City of Long Beach’s Human Resources Department for the duration of the vaccine
mandate.

EXAMPLES OF DUTIES:

Under general direction, directs the activities of a branch library or a major section at the Main
Library and performs complex library work, including the supervision of subordinate professional
librarian staff; plans, assigns, supervises, and evaluates work of professional and non-
professional library staff; trains and develops staff members; participates in the development and
implementation of library programs and services; assists in the implementation of library goals and
objectives; assists in developing and monitoring budgets; recommends and implements library
policies and procedures; prepares regular and special statistical and narrative reports; develops
and maintains the library collection for relevancy and currency; represents the City and library
system at professional meetings; responds to inquiries and complaints regarding library services;
participates in outreach to the community, community organizations, and schools; advises and
assists library patrons in making effective use of information and sources; demonstrates the use of
public access computers and other reference tools; researches and responds to reference
questions, or refers questions as appropriate; develops and maintains the integrated library
system; schedules and provides library tours; reviews and evaluates new publications and
materials; prepares and designs book displays, posters, and other library displays to engage
reader and community interest; and performs other related duties as assigned.

REQUIREMENTS TO FILE:




Master's Degree in Library Science, Information Science, or a related degree accredited by the
American Library Association (proof required®)

AND

Two years of increasingly responsible full-time, paid professional librarian experience, including
one year in the public sector and one year of supervision or lead responsibility for professional or
technical staff in a library.

*Proof of required documents, such as degree or transcripts, must be uploaded to the
online application at the time of filing. Any proofs submitted must contain either the
applicant's name or other identifying characteristics on the form. Degrees must indicate
the field of study and transcripts must indicate a field of study and degree conferred date.
Candidates who possess degrees from colleges or universities outside the United States
must attach proof of educational equivalence at the time of filing.

Knowledge, Skills, and Abilities:
» Knowledge of management principles and techniques, including budgeting and employee

supervision, training and evaluation;

Knowledge of theories, principles, and practices of collection development;

Knowledge of the Dewey Decimal Classification and Integrated Library Systems;

Knowledge of research techniques using print, media, and electronic resources;

Ability to analyze data, recognize problems, and take appropriate course of action according

to department policies and procedures;

« Ability to take initiative in developing library services in response to community needs and to
improve the delivery of existing programs;

» Ability to operate library automation system and other computer equipment;

« Ability to effectively communicate both orally and in writing with a diverse ethnic
socioeconomic constituency;

» Ability to prepare clear and concise reports, correspondence, and other written materials;

» Ability to mitigate customer service issues;

« Ability to supervise and participate in a successful team through the use of effective
communication, collaboration, and interpersonal skills.

Willingness to work irregular hours, evenings, weekends, and shift assignments at different
locations.

A valid driver’s license, or the ability to arrange necessary and timely transportation for field travel,
may be required for some assignments.

DESIRABLE QUALIFICATIONS: Bilingual/Biliterate skills (Spanish, Khmer, or Tagalog) is desired
for some positions.

SELECTION PROCEDURE:

EXAMINATION WEIGHTS:
Application and Supplemental Application.............cccccvveeernneee. Qualifying
APPraisal INtervIEW. ... ... 100%

A minimum rating of 70 must be attained in order to pass the examination. Certification by score
bands will be considered based on analysis of exam results. The resulting eligible list will remain
in effect for at least one year. Screening of applicants will be conducted on the basis of application
and required supplemental application submitted. Only those candidates showing the strongest
backgrounds on the basis of comparative analysis will be invited to the examination process.

If you have not received notification of the status of your application within two weeks of
filing your application, please contact the Civil Service Department at (562) 570-6202.



In support of the City's Language Access Policy, bilingual skills (Spanish, Khmer, and/or Tagalog)
are desirable for some positions interacting with the public.

The City of Long Beach is committed to creating a workplace where every employee is valued for
who they are. Having our workforce reflect the diversity of our community at various levels of the
organization is a continuous goal embraced by our departments, management staff, and
policymakers. To support efforts of fairness and diversity, City Leadership is committed to
incorporating equity and inclusion into our work by supporting staff and community partners. We
are committed to promoting transparency by publishing updated demographic information for
employees, including workforce diversity data and pay by race and gender.

This information is available in an alternative format by request at (562) 570-
6202. If special accommodation is desired, please contact the Civil Service
Department two (2) business days prior to the test at (562) 570-6202. For hearing
impaired, call (562) 570-6638.

An Equal Opportunity Employer.

J.O.B. E31INN-23 SL:SH CSC 10/12/2022

This information is available in an alternative format by request at the agency contact on the
bulletin. If a special accommodation is desired, please contact the agency two (2) business days
prior to the test, if applicable.

An Equal Employment Opportunity

APPLICATIONS MAY BE FILED ONLINE AT: Position #E31NN-23
https://www.governmentjobs.com/careers/longbeach SENIOR LIBRARIAN
SH

Civil Service Department
411 W. Ocean Blvd., 4th Fl
Long Beach, CA 90802
(562) 570-6202

SENIOR LIBRARIAN Supplemental Questionnaire

*

1. INSTRUCTIONS: The purpose of these supplemental questions is to derive more
specific information about your qualifications for the position of SENIOR LIBRARIAN.
Applicants must clearly demonstrate their qualifying experience. Resumes will not be
considered as part of the Civil Service application process and may not be
substituted in lieu of the completed application or supplemental questionnaire
application (i.e., responses should NOT state "see resume"). The application and
supplemental application must be completed and submitted by the filing deadline for
further consideration. Candidates who possess degrees from colleges or universities from
outside the United States must attach proof of educational equivalency. If you require
assistance, please call our customer service line at (562) 570-6202 during the filing
period between the hours of 7:30 AM-4:30 PM, Monday through Friday. Do you
understand the instructions for completing and submitting the application, supplemental
questionnaire, and required documents for this job that you are applying for?

dYes dNo



https://www.governmentjobs.com/careers/longbeach

*

2. REQUIREMENTS TO FILE: A Master's Degree in Library Science, Information

Science, or a related degree accredited by the American Library Association is required
and must be attached to this application at the time of filling. Do you possess a Master's
Degree in Library Science, Information Science, or a related degree accredited by the
American Library Association and have attached it to this application?

d Yes, I have a Master's Degree in Library Science, Information Science, or a related
degree accredited by the American Library Association AND have attached it to this online
application.

- No, I do not have a Master's Degree in Library Science, Information Science, or a
related degree accredited by the American Library Association. I understand that I do not
qualify for the position. Selecting this option will disqualify me from this position.

- EXPERIENCE: Two years of increasingly responsible full-time, paid professional

librarian experience is required. How many years of experience do you have in the
aforementioned?

- No paid experience

4 0 - 6 months

- 7 - 12 months

1 -1 years, 11 months
2 -3 years

- More than 3 years

. Two years of increasingly responsible full-time, paid professional librarian experience is

required. Describe your full-time, paid professional librarian experience. To receive credit
for the required experience, you must include the following information describing your
experience as it relates to the requirements. Do not copy and paste your resume. 1)
Employer Name 2) Your Job Title 3) Dates of employment (mo/year to mo/year) 4)
Average hours per week 5) Duties performed for position held. Your responses must be
complete to receive credit for this experience. Incomplete responses may not receive
credit. If you do not have any related experience, indicate with NONE.

. Two years of increasingly responsible full-time, paid professional librarian experience,

including_one year in the public sector is required. How much PUBLIC SECTOR
experience do you have?

- No paid experience
- 0 - 6 months

- 7 - 11 months

- 12 months - 2 years
- More than 2 years

. Two years of increasingly responsible full-time, paid professional librarian experience,

including one year in the public sector is required. Describe your full-time, paid
professional librarian public sector experience. To receive credit for the required
experience, you must include the following information describing your experience as it
relates to the requirements. Do not copy and paste your resume. 1) Employer Name
2) Your Job Title 3) Dates of employment (mo/year to mo/year) 4) Total average hours
per week 5) Duties performed for position held. Your responses must be complete to
receive credit for this experience. Incomplete responses may not receive credit. If
you do not have any related experience, indicate with NONE.

. Two years of increasingly responsible full-time, paid professional librarian experience,

including_one year of supervision or lead responsibility for professional or technical staff in
a library is required. How much supervision or lead responsibility for professional
or technical staff in a library experience do you have?

- No paid experience
- 0 - 6 months



10.

* 11,

* 12,

4 7 -11 months
- 12 months - 2 years
- More than 2 years

. Two years of increasingly responsible full-time, paid professional librarian experience,

including one year of supervision or lead responsibility for professional or technical staff in
a library is required. Describe your full-time, paid professional librarian supervision or
lead responsibility for professional or technical staff in a library experience. To
receive credit for the required experience, you must include the following information
describing your experience as it relates to the requirements. Do not copy and paste
your resume. 1) Employer Name 2) Your Job Title 3) Dates of employment (mo/year to
mo/year) 4) Total average hours per week 5) Duties performed for position held. Your
responses must be complete to receive credit for this experience. Incomplete
responses may not receive credit. If you do not have any related experience, indicate
with NONE.

. Please describe in detail your knowledge and/or experience as it relates to management

principles and techniques, including budgeting, employee supervision, and training and
evaluation. Do not copy and paste your resume Your response must demonstrate the
knowledge in this area to receive credit. Incomplete responses may not receive
credit. If you do not possess this knowledge, indicate NONE.

DESIRABLE QUALIFICATIONS: (Optional) Bilingual/Biliterate skills (Spanish, Khmer, or
Tagalog) is desired for some positions. Indicate, by checking the appropriate box if you
possess the following desirable qualifications: Bilingual, ability to speak Spanish, Khmer,
or Tagalog.

- Spanish
- Khmer
- Tagalog

ACKNOWLEDGMENTS: I understand that the City of Long Beach utilizes electronic
mail (email) to notify applicants of important information related to job applications
submitted online through Governmentjobs.com. As an applicant, if I do not wish to
receive emails from the City of Long Beach and decide to unsubscribe from email
notifications and/or text messages, I may miss important information (i.e. employment
opportunities) regarding the status of any job applications that I submit online. If you
have questions or need clarification, please contact the Civil Service Department at (562)
570-6202.

dYes dNo

I understand that proof of required documents must be submitted as attachments at the
time of filing. I also understand that failure to submit all required documents at the time
of filing will result in my application being considered incomplete. Proofs for this position
may include: college transcripts/degrees and/or DD-214 Member 4 Form, if claiming
veteran's preference. Please note that candidates who possess degrees from colleges or
universities from outside the United States must attach proof of educational equivalency
at the time of filing.

For information on evaluation services: Education Evaluation Services

I understand that proof of required documents must be submitted as attachments at the
time of filing online. I also understand that failure to submit all required documents at
time of filing will result in the application being considered incomplete.

dYes dNo

* 13. By answering "Yes" and submitting this application, I certify the following that:


http://www.longbeach.gov/CivilService/Media-Library/Documents/Job-Opportunities/Education-Evaluation-Services/

1) I have personally completed the information provided and that it is accurate and
complete to the best of my knowledge; and 2) I understand that any falsification may
cancel any terms, conditions, or privileges of employment; and 3) I understand and
acknowledge that the City of Long Beach requires all employees to be vaccinated against
COVID-19 prior to their first day of employment unless a medical or religious
accommodation is approved by the City of Long Beach's Human Resources Department for
the duration of the vaccine mandate. I understand and acknowledge the aforementioned

statement.
- Yes
* Required Question



