CITY OF City of Long Beach
LONGBEACH Employment Opportunity

SENIOR ACCOUNTANT
Job Number: C32NN-22

SALARY: $2,890.96 - $3,933.12 Biweekly

OPENING DATE: 02/04/22

CLOSING DATE: 02/18/22 04:30 PM
DESCRIPTION:

Applications are available online beginning Friday, February 4, 2022, through 4:30 pm,
Friday, February 18, 2022.

The City of Long Beach requires all employees to be vaccinated against COVID-19 prior to

their first day of employment unless a medical or religious accommodation is approved by
the City of Long Beach’s Human Resources Department.

EXAMPLES OF DUTIES:

Under direction, performs the highest level of complex professional accounting work in the
preparation and maintenance of financial records and reports, including the City's Annual
Comprehensive Financial Report (ACFR), City's budget, and other mandated financial reports in
accordance with Generally Accepted Accounting Principles (GAAP), federal and state
requirements, regulation, and laws as well as City policies and procedures; responsible for
planning, assigning, supervising and reviewing the work of a group of professional and support
subordinate personnel; provides direction, training, and technical guidance to staff and City
departments on financial accounting systems, procedures and processes, and internal controls;
accumulates data, conducts research and performs financial accounting analyses; Develops and
implements new and revised accounting classifications, chart of accounts, and operating
procedures; assists in the maintenance, testing, and modification of the City's financial systems,
and provides technical support to end users including troubleshooting and resolving end user
problems; participates in the research, interpretation and implementation of Governmental
Accounting Standards Board (GASB) pronouncements; coordinates audits conducted by internal
and external auditors and other government audit agencies; performs general administrative
functions, including providing City departments with requested financial information and
responding to inquiries regarding various fiscal and financial matters; may direct, review, and
participate in accounting and reporting for grants, compliance with grant requirements, and draw
down of grant funds; prepares and maintains financial records such as trial balances and journal



entries; performs various reconciliations; Prepares and reviews complex fund and account reports
to ensure strict compliance with City, State and Federal regulations; May develop, implement and
maintain inventory systems; performs other duties as assigned.

REQUIREMENTS TO FILE:

Candidates must meet one of the following:
» Bachelor's Degree from an accredited college or university in Accounting (proof required)*.

OR
» Bachelor's Degree from an accredited college or university in Business Administration,
Finance or a closely related field AND the completion of a minimum of 21 units in
Accounting (proof required--college transcript)*.

OR
« A current Board of Accountancy Certified Public Accountant (CPA) certificate (proof
required)®.
ND

« Four years or more of paid full-time equivalent professional level accounting experience.

*Proof of required documents, such as degree or transcripts, must be uploaded to the
online application at the time of filing. Any proofs submitted must contain either the
applicant's name or other identifying characteristic on the form. Degrees must indicate the
field of study and transcripts must indicate field of study and degree conferred date.
Candidates who possess degrees from colleges or universities from outside the United
States must attach proof of educational equivalence at the time of filing.

Knowledge, Skills, and Abilities:

Candidates must possess all of the following:

» Knowledge of Generally Accepted Accounting Principles (GAAP) and practices.

» Knowledge of current accounting practices and procedures, established by some or all of
the following: the Governmental Accounting Standards Board (GASB), Financial Accounting
Standards Board (FASB), American Institute of Certified Public Accountants (AICPA), and
Government Finance Officers Association (GFOA).

» Ability to supervise.

« Ability to review the work of professional and support personnel.

« Ability to operate a computer including the use of software applications related to the work,
including spreadsheet, database, and word processing.

Willingness to work overtime, weekend and/or holiday hours.

A valid driver's license, or the ability to arrange necessary and timely transportation for field
travel, may be required for some assignments.

SELECTION PROCEDURE:

EXAMINATION WEIGHTS:
Application Packet...........ooocoiiiiii Qualifying
Occupational Written Test*...........ooiiii . Qualifying



Appraisal Interview...........coooiii i 100%

*The occupational written test will be waived for candidates demonstrating proof of a current
Board of Accountancy Certified Public Accountant certificate (CPA). Proof of CPA cetrtificate must
be uploaded to the application at the time of filing.

A minimum rating of 70 must be attained in order to pass the examination. Certification by score
bands will be considered based on analysis of test scores. The resulting eligible list will remain in
effect for at least one year. Screening of applicants will be conducted on the basis of application
and required supplemental application submitted. Based on the number of applications accepted,
the selection procedure may be changed. In the event a revision is necessary, the affected
persons will be notified.

If you have not received notification of the status of your application two weeks after
closing period, please contact the Civil Service Department at (562) 570-6202.

In support of the City's Language Access Policy, bilingual skills (Spanish, Khmer and/or Tagalog)
are desirable for some positions interacting with the public.

This information is available in an alternative format by request at (562) 570-
6202. If special accommodation is desired, please contact the Civil Service
Department two (2) business days prior to the test at (562) 570-6202. For hearing
impaired, call (562) 570-6638.

An Equal Opportunity Employer.
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This information is available in an alternative format by request at the agency contact on the
bulletin. If a special accommodation is desired, please contact the agency two (2) business days
prior to the test, if applicable.

An Equal Employment Opportunity

APPLICATIONS MAY BE FILED ONLINE AT: Position #C32NN-22
https://www.governmentjobs.com/careers/longbeach SENIOR ACCOUNTANT
SG

Civil Service Department
411 W. Ocean Blvd., 4th Fl
Long Beach, CA 90802
(562) 570-6202

SENIOR ACCOUNTANT Supplemental Questionnaire

* 1. INSTRUCTIONS: The purpose of this supplemental application is to derive more specific
information about your qualifications for the Senior Accountant position. All applicants
must clearly demonstrate their qualifying experience. These questions will serve as the
basis for qualifying candidates to advance further in the process. Do not leave any
questions unanswered. Resumes will not be considered as part of the Civil Service
application process and may not be substituted in lieu of the completed application or
supplemental questionnaire. The application and supplemental questionnaire must be


https://www.governmentjobs.com/careers/longbeach

completed by the filing deadline for consideration. Do you understand the instructions
for completing and submitting the application and supplemental questionnaire for
this job?

dYes dNo

. REQUIREMENTS TO FILE Candidates must meet one of the following: Bachelor's Degree

from an accredited college or university in Accounting (proof required)*. OR Bachelor's
Degree from an accredited college or university in Business Administration, Finance or a
closely related field AND the completion of a minimum of 21 units in Accounting (proof
required--college transcript)*. OR A current Board of Accountancy Certified Public
Accountant (CPA) certificate (proof required)*. Please indicate which of the following
options qualifies you for the Senior Accountant position.

- Bachelor's Degree from an accredited college or university in Accounting (proof
required)*

- Bachelor's Degree from an accredited college or university in Business Administration,
Finance or a closely related field AND the completion of a minimum of 21 units in
Accounting (proof required--college transcript)*.

- A current Board of Accountancy Certified Public Accountant (CPA) certificate with (proof
required)*.

- I do not possess the aforementioned qualification. I understand that selecting this
option will disqualify me from the Senior Accountant position.

. Candidates must also possess four years or more of paid full-time equivalent professional

level accounting experience. Please indicate the total amount of experience you
have:

- Less than one year of experience.

- 1 year - 1 year, 11 months experience.
- 2 years - 2 year, 11 months experience.
- 3 years - 3 year, 11 months experience.
- 4 years or more experience.

- No paid experience.

. This position requires four years or more of paid full-time equivalent professional level

accounting experience. Please describe all your applicable experience in the section below.
Your response, must include the following information: 1) Job Title 2) Employer Name 3)
Dates of Employment 4) Hours worked per week 5) Job Duties. If you do not have any
experience, please type NONE. Do not state "see resume". If you do not have
experience, indicate "NONE". Incomplete responses may not receive credit.

. KNOWLEDGE, SKILLS, AND ABILITIES Knowledge of Generally Accepted Accounting

Principles (GAAP) and practices is required. Please describe in detail your knowledge
and/or understanding of Generally Accepted Accounting Principles (GAAP) and practices.
Your response must demonstrate the knowledge in this area to receive credit. Incomplete
responses may not receive credit. If you do not possess this knowledge, indicate NONE.

. Knowledge of current accounting practices and procedures, established by some or all of

the following: the Governmental Accounting Standards Board (GASB), Financial Accounting
Standards Board (FASB), American Institute of Certified Public Accountants (AICPA), and
Government Finance Officers Association (GFOA), is required Please describe in detail
your knowledge and/or understanding of current accounting practices and procedures,
established by some or all of the following: the Governmental Accounting Standards Board
(GASB), Financial Accounting Standards Board (FASB), American Institute of Certified
Public Accountants (AICPA), and Government Finance Officers Association (GFOA). Your
response must demonstrate the knowledge in this area to receive credit. Incomplete
responses may not receive credit. If you do not possess this knowledge, indicate NONE.



* 7.

ACKNOWLEDGMENTS: I understand that proof of required documents must be submitted
as attachments at the time of filing online. I also understand that failure to submit all
required documents at the time of filing will result in the application being considered
incomplete. Proofs may include the following: e College transcripts or degree with a
conferred date and field of study; e Certifications or licenses for coursework completed; e
Educational equivalency for foreign college transcripts or degrees. Please note that
candidates who possess degrees from colleges or universities from outside the United
States must attach proof of educational equivalency at the time of filing.

For information on evaluation services: Education Evaluation Services

Do you understand the information above?
JdYes dNo

. I understand that the City of Long Beach utilizes electronic mail (email) and/or text

messages to notify applicants of important information related to job applications
submitted online through Governmentjobs.com. As an applicant, if I do not wish to receive
emails from the City of Long Beach and decide to unsubscribe from email notifications
and/or text messages, I may miss important information (i.e. employment opportunities)
regarding the status of any job applications that I submit online. If you have questions or
need clarification, please contact the Civil Service Department at (562) 570-6202. Do you
understand the statement above?

dYes dNo

. I certify that I have personally completed the information provided and that it is accurate

and complete to the best of my knowledge. I understand that any falsification may cancel
any terms, conditions, or privileges of employment. Do you understand the information
above?

dYes dNo

* Required Question


http://www.longbeach.gov/CivilService/Media-Library/Documents/Job-Opportunities/Education-Evaluation-Services/

