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PURPOSE: To accommodate permanent, full-time unclassified clerical employees, who have
been injured on the job, and who wish to transition into the classified service.

In an effort to accommodate permanent, full-time unclassified clerical employees who have been
injured on the job, the Civil Service Commission may approve an employee's request to take the
Clerk examination, if that unclassified employee has been deemed incapable of performing
typing tasks by the City Health Officer. The Clerk classification requires no typing. The
unclassified employee shall be given the same Clerk examination given to all other job
candidates for the Clerk classification.

If an eligible list for Clerk exists, and the Commission approves, an administration of the Clerk
examination, the employee's test score will be merged with the test scores on the existing Clerk
eligible list.

The employee will not be guaranteed placement on the eligible list, unless a passing score is

achieved. If the employee successfully completes the examination, there is no guarantee that
he/she will be reachable for hire.
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