
Job Aide 
Subscribe to Job Category Interest Cards 

 

Step 1 – From the civil service home page click the 
Classifications (Job Description / Interest Card) button. 

 

 
Step 2 – At the top left click the Menu button. 

 

 

 

 

 



Step 3 – The menu will open, click the  

Job Categories (Interest Card by Categories) Button. 

 

 

Step 4 – Check the boxes for each job category you are interested in applying to. 

 



Step 5 – Once the boxes are checked, click the subscribe button. 

 

Step 6 – Fill in the required sections of the job interest card then click the submit button. 

 

 

 

 

 



Step 7 – You will see that your request has been submitted.  

Click the view subscriptions button.  

 

 

Step 8 – You will see the expiration dates for each job category of interest.  
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